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CDA Components

� Training

� Assessment

� Credentialing

Role of Advisor

� Observe Candidate’s performance as 
Lead Teacher

� Record evidence of consistent 
performance on the CDA Assessment 
Observation Instrument

Eligibility Requirements

� Personal
� Education & Experience
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Conflict of Interest

� Must not be Candidate’s co-teacher

� Must not be related to a child in the 
Candidate’s care

� Must not be related to Candidate              
(by blood or marriage)

Using CDA Assessment 
Observation Instrument

Tips for a Successful Observation

Become familiar with the instrument:

� Read instructions and content
� Note that Observation Instrument is 

divided in 13 Functional Areas
� Tab Observation Instrument



3

Evelyn  Hatch

Rick Benson 000-00-0000

Wonderland Day Care, OK City, OK

Application Date Verification Visits

December 1
1st Quarter:

Jan, Feb, Mar

March 1
2nd Quarter:

Apr, May, Jun

June 1
3rd Quarter:

Jul, Aug, Sep

September 1
4th Quarter:

Oct, Nov, Dec

T.E.A.C.H. Iowa deadlines are 1 month prior to above dates.

Candidate Must Be Observed:
Center Based

� Preschool: 

3-5 yrs old, minimum of 8 children    
� Infant/Toddler 

0-36 months, minimum of 3 children

Family Child Care

� 0-5 yrs old, minimum of 2 children, non-
relatives

Infant Toddler Supplemental 
Observation

1. Used when Formal Observation does 
not include all sub-age groups

2. Sub-age groups: 
� Young Infants 0-8 months 
� Mobile Infants 9-17 months
� Toddlers 18-36 months

3. Completed by same Advisor  
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Bilingual

Advisor must be bilingual and 
may write Observation 

Instrument in either 
language. However, 

Observation Instrument must 
reflect Candidate’s work in 

two languages. 

Evelyn  Hatch

Rick Benson 000-00-0000

Wonderland Day Care, OK City, OK
Feb.  5, 14,  20, 25,  2007
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Comments

� Purposeful

� Meaningful

� Accurate

�
�
�
�

Calls children 
by name. Child 
calls across 
room “teacher, 
look at my 
outfit!” C 
responds with 
two thumbs 
up.

3
�
�
�
�

Calls children 
by name. 

Child calls 
across room 
“teacher, look 
at my outfit!” 
C doesn’t 
respond.

2
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Calls children 
by nick-
names, “bossy 
Betty” “wild 
Tom.” Child 
calls across 
room “teacher, 
look at my 
outfit!” C 
responds, “ 
I’m busy”

1

�

�

I : What would you do if 
you had a child with 
special needs in your 
class ? C:We have a policy 
of inclusion, and each child 
is accommodated  
individually according to 
their needs. 

3

Interviewing Candidate

� Ask open-ended question

� Record answer (verbatim)

� Rate item

6.6  Extends learning experience to 
child’s home. C provides and 
promotes taping of favorite home 

stories and songs, to be brought into 
classroom for library, house area, 
etc.

3
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C completes observation & documents on 
the children’s KENF(Key Experience Note 
Form). She makes regular entries on the 

MAPS ( Measurement and Planning 
System)C is responsible for lesson 

planning, they are 
developmentally and culturally 
appropriate.

C understands adult/child ratio 
and plans accordingly for 
additional teacher coverage when 
needed.

Functional Areas 12&13

� Select Indicators

� Interview Candidate

� Write 3 most relevant
comments

3
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Evelyn  Hatch

Rick Benson 000-000-0000

Wonderland Day Care, OK City, OK
Feb.  5, 14,  20, 25,  2007

4yrs. 12

�

Evelyn Hatch              2/26/07

�

�

�

Observation

Exercises

What do you 
see…an old 
woman or a 
young one in this 
picture?
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Review of 
Observations

Observations

� Purposeful

� Meaningful

� Accurate

WWW.CDACOUNCIL.ORG


