2010 Chapter Iowa AEYC Workshop Facilitator Approval Form

Effective July 1, 2010, all workshops, conferences, and chapter meetings must follow these requirements if an Iowa AEYC training certificate will be provided (per Governing Board approval, 1/23/10 meeting).  Workshop facilitator must meet ALL of the appropriate qualifications for the type of workshop being provided, as listed on the attached sheet.  The Iowa AEYC chapter, committee, or state office staff person responsible for hosting the workshop or event must complete the form below at least 30 days prior to each workshop or training event. The form must be submitted to Rhonda Bancroft, Membership Services Specialist, rhonda@iowaaeyc.org.  Following the training, please fax (515-331-8995) or mail (Iowa AEYC, 5525 Meredith Drive Suite F, Des Moines, IA 50310) a photocopy of the sign-in sheet documenting registration attendance, no later than 30 days following the completion of the event.  Iowa AEYC will keep records of all trainings, workshops, and conferences held in this state that were provided with Iowa AEYC training certificates.  When the Child Care Training Registry is in place, we will communicate policies for placing all Iowa AEYC trainings on the Registry. …………………………………………………………………………………………………………………………
Name of workshop event ________________________________________________________________

Sponsor (chapter or other group) _________________________________________________________

Contact person, email address, and phone number ___________________________________________

Date/time of event_____________________________________________________________________

Location and address ___________________________________________________________________

Cost ________(members) ____________(nonmembers) 
Is this event open to others outside your chapter/area who might be interested?___________________

Workshop facilitator’s name______________________________________________________________

Facilitator’s title and agency______________________________________________________________

I have reviewed his/her qualifications, and the facilitator meets requirements for a 

_____ Content instructor

_____Trainer

_____Educator 

Signature___________________________________________________(Iowa AEYC Organizer/Contact Person)
Please keep documentation of facilitator’s qualifications, including resume or certifications as appropriate, in your chapter/committee records.  Attach flier or brochure for workshop to this form, or email to rhonda@iowaaeyc.org.  If you would like Iowa AEYC’s assistance in obtaining NAC approval, publicizing your event to state-wide members by email or on our website, please contact Rhonda Bancroft (515-331-8000 extension 12) for more information.   
Iowa AEYC chapter workshop facilitator qualification plan

	Instructor Level
	Education in content area
	Experience with content 
	Specialized education in adult learning & education 
	Experience with adult learning & education 

	Content Specialty Instructor

(examples: CPR instructor, computer software trainer, etc.)
	License, certificate, or other professional credentials in content area
	Minimum two years’ experience in content field
	Not required
	Has a minimum of 12 hours successful experience as a trainer (To get this experience, a trainer can assist someone who meets the requirements)

	Trainer 

(examples: trains at conferences and chapter meetings on particular technical skill based subjects in areas of strength, or under the parameters of a specific approved “train the trainer” package)
	Minimum of a CDA credential, or an associate’s degree or higher in early childhood education or closely related degree to topic of training
	Minimum three years’ experience in early childhood education or closely related field
	Not required.  Will complete Iowa AEYC adult education self-study package (yet to be developed) if does not have train-the-trainer or adult education background 
	Has a minimum of 12 hours successful experience as a trainer 

	Educator

(examples:  Trains and keynotes at conferences and chapter meetings on conceptual topics such as DAP, play, and curriculum.  Leads accreditation facilitation groups, or serves as a play coach.  
	Minimum of a bachelor’s degree or higher in early childhood education or closely related degree to topic of training
	Minimum three years’ experience in early childhood education or closely related field
	Can document 40 + hours of training or 3 credits in education in adult education.   This could include workshops such as “train the trainer” events, national institutes such as NAEYC PDI with workshop attendance in providing training to adults, or college coursework in adult education 
	Has a minimum of 12 hours successful experience as a trainer


